
SCCID Website User Account
Closing Case and Submitting Final Voucher



Step 1:  Log in to user account on SCCID 
website at http://sccid.sc.gov

Step 2:  Find case to be closed in list of 
registered cases

Step 3: Submit Timesheet or enter time

Step 4: Submit Final Voucher

Steps to Case Closing



Step 4:  Submit Final Voucher

Step 2:  Find case to be closed in list of 
registered cases

Step 3: Submit Timesheet or enter time 

Case Closing & Final Voucher



Step 1: Log In Process



A Disclaimer will appear.  Please read it and click OK.



Once you are logged in, you will be directed to a page that looks like this:  

Step 2:  Find Case to be Closed



Step 1: Under “Search Your Registered Cases”, use 
one of the 4 options to find your client’s 
case. click “Search”

Case Registration Process



You will see found cases for that client on list like this:  



Step 3:  Submit Timesheet
You will get a screen like this and you have 2 options:  (1) Upload the 
Spreadsheet with your time entries OR (2) enter the time on the site manually

If you use a case management program, you can contact the provider and provide them with the 
spreadsheet template and ask them to create a similar spreadsheet for you to upload from their 
program to our system.  



• To upload the Spreadsheet, click “Upload Spreadsheet” and you will 
get this page.  

• Click “Select” to select the file location for your saved spreadsheet (i.e. 
Doe, John Timesheet).  

• Click “Submit”.  The time entries will appear on the table. 

• Click the “Go to Voucher” button

Submit Timesheet



Once you click, Go to Voucher, you will go to this screen: 

Step 4: Submit Final Voucher



The fees and expenses should total $0.00 because payment was made 
at the beginning of the case.  

Scroll to the bottom and click “Save and Continue”

Submit Final Voucher



Submit Final Voucher
You will be directed to a page that would require information about the 
disposition of the case.  

First, select the Judge that presided over the final hearing. 



Submit Final Voucher
Select the Disposition and Outcome of the case from the dropbox choices. 

You may enter additional comments/explanations if needed. 



Submit Final Voucher
You can disregard the Upload section here because you have already 
uploaded the Order of Appointment and the Final Order is not needed.  
Check the Accept Terms box and Submit the Voucher



CASE CLOSED

REMEMBER to Log Out when you have completed 
your session. 



Questions

CONTACT:   Steven Hampton
(803) 734-1239
shampton@sccid.sc.gov


